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TEC System Access Request Form
Please complete using BLOCK CAPITALS

	
TITLE
	

	
FORENAME
	

	
SURNAME
	

	
KNOWN AS
	

	Ayrshire & Arran CONTACT NUMBER
	

	
JOB TITLE & ROLE
	

	
EMAIL ADDRESS
	

	
DEPARTMENT
	

	
MAIN BASE
	

	
SERVICE/TEAM
	



System Access Required For:


Inhealthcare Digital Platform [image: ]


I agree to abide by the terms and conditions of the NHS Code of Practice on Protecting Patient Confidentiality and the NHS Scotland Information Security Policy (available on the Intranet/Athena).

I have undertaken Information Governance Training and will act in accordance with the Data Protection Act and Caldicott Principles.

	Employee Signature
	
	Date
	

	Line Manager (Please Print)
	
	
	

	Line Manager Signature
	
	Date
	



Please return to:

telehealthcare@aapct.scot.nhs.uk

FOR OFFICE USE ONLY
	Users ID
	

	Issuing Officer (Please Print Name)
	

	Signature of issuing
officer
	

	Date
	



Please detach this page and keep for reference purposes

When accessing any system you should at all times comply with the Data Protection and Caldicott Principles as set out below:


The Six Caldicott Principles

1. Justify the purpose(s) of using confidential information
2. Only use it when absolutely necessary
3. Use the minimum that is required
4. Access should be on a strict need-to-know basis
5. Everyone must understand his or her responsibilities
6. Understand and comply with the law

The Data Protection Principles
Personal data must be:

1. Processed fairly and lawfully
2. Processed for specified purposes
3. Adequate, relevant and not excessive
4. Accurate and kept up-to-date
5. Not kept for longer than necessary
6. Processed in accordance with the rights of data subjects
7. Protected by appropriate security (practical and organisational)
8. Not transferred outside the EEA without adequate protection

Access to records is on a strict need to know basis. Staff absolutely must not access records of any patients who are not under their management of care or administration.

You must not access your own records or that of friends and family, neighbours or colleagues; to do so is highly unethical and a misuse of information.

Any queries about access to patient identifiable information should be directed to InformationGovernace@aapct.scot.nhs.uk
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