Google Analytics Guide — Usage Stats Reports

Getting to the Page Screen

1. Open Google Analytics in your browser (Chrome is usually easiest for this) and log in
to your Google Account.

2. Once in Google Analytics, make sure you are in your QURIS account and on the Right
Decisions App. The home page should then look like this:
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Filtering

Once you are on the pages and screens page, by default it will show you the results for all
the pages on the RDS site, and the graph will show the top five pages for the whole site. To
narrow it down so it only shows your toolkit, there are two ways to do this.

1. For a quick and easy glance at the top page hits, you can filter by pasting the toolkit

URL into the search bar at the top of the table below the graph:
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This will then show the results for all the pages in that toolkit in the table below.
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Please note: the table underneath only shows 10 results at a time, but there is an arrow in
the top corner of the table where it will show you how many results there are in total and if
there are more than 10 you can move on to the next page using the arrows, or you can
change how many results you see per page there too.



2. Tofilter so that it shows the results for your toolkit in the graph as well as the table,
you can do so by going to the top of the page, and next to the Pages and Screens:
page path and screen class title, you will see an icon that says “add filter +”:
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When you click on this, a toolbar will open on the right side of the page entitled “Build
Filter”. There you set the conditions for the filter. For example, if you want to see the results
for the Preventing infection in social care settings toolkit,

you should enter the following conditions: & Build filter X
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Once these are entered you click “Apply”, and then it will show you the statistics of all
pages/subpages under that toolkit, and it should show them in the graph as well.
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Using this method of filtering, you can change the filters any time by clicking on it at the top
of the page, and you can add more than one condition if you want specific data.

Examples:

- If you just want to see the results of the main toolkit page and not all the subpages,
you can click on the filter you have just made and change the Match type to “Exactly
Matches” rather than “contains”, re-enter the URL into the value and click apply.

- If you want to see the usage of that particular toolkit but you only want to see them
for one of the apps (eg. 10S), you just click on the “Add new condition” option
underneath the current filter, then fill in the conditions as follows:
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Changing the date range

By default, Google Analytics will show you the results of page usage for the last 28 days,
dated back from today’s date.

If you want to change this range ie. To see results from the last calendar month or the last 6
months, you can change this by scrolling up to the top of the screen, and in the top right
corner you should see a date range with an arrow next to it as shown below:
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Click on the arrow next to the date range and this will bring up a calendar, and there you
can select the date range you would like to see. On the left side it will have options you can
choose from for ease, or if the option you want is not there you can click “custom” at the
bottom and then use the calendar to select your own dates.
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Once you have selected the date range you want, click apply and this should change the
results in the below table to represent the range you have chosen.



